
 

JOB DESCRIPTION 

 

POSITION: Director of Marketing 
 
DEPARTMENT: Marketing  
 
FLSA: Full time, Salaried-Exempt 

SUMMARY: The Marketing Director's primary objective is to raise the visibility of The Greening of 
Detroit throughout the Southeast Michigan region with the focus in Detroit and its immediate suburbs. 
Responsible for developing and maintaining marketing strategies to meet organizational objectives. 
Evaluates customer research, market conditions, and creates and implements marketing plan. 
Oversees all marketing, advertising and promotional staff and activities. 
 
REPORTS TO: President 
 
POSITION RESPONSIBILITIES:  

• Develops annual marketing plan in conjunction with all departments, which details activities to 
follow during the fiscal year, which will focus on meeting organizational objectives aligned with 
the Strategic Plan;   

• Manage the Marketing Department Budget. Delivery of all marketing activity within agreed 
budget. Direction of marketing staff where budgets are devolved.  

• Manage all aspects of print production, receipt and distribution for organization 
• The achievement of frequent, timely and positive media coverage for organization and  it’s 

programs across all available media.   
• Developing and implementing a company-wide go-to-market plan, working with all 

departments to execute.  
• Launch Brand Essence Project  
• Maintain and further develop the organization website 
• Develop and launch and internal communications plan 

• Demonstrate ability to interact and cooperate with all company employees.  
• Build trust, value others, communicate effectively, drive execution, foster innovation, focus on 

constituent, collaborate with others, solve problems creatively and demonstrate high integrity.  
• Maintain professional internal and external relationships that meet organization's  core values.  
• Proactively establish and maintain effective working team relationships with all support 

departments.  

Job Specifications: 
 

• A proven track record of brand building that generates revenue 



• Willingness to work in a complex, fast paced environment.  
• Proven ability to oversee all marketing, advertising and promotional staff and activities. 

EDUCATION, TRAINING AND EXPERIENCE: A Bachelor's degree in Marketing or a related field and 
ten years or more of progressive work experience.  

KNOWLEDGE, SKILLS AND ABILITIES: Possesses excellent verbal and written communications 
skills.  Demonstrates effective planning and organizational skills with a proven ability to maintain 
working relationships with a diverse population.  Passion for advertising, marketing and the media 
business.  Literacy/Proficiency with PC’s and Microsoft Office Suite. 
 
To Apply: Please send cover letter and resume by February 17, 2012 to 
marketing@greeningofdetroit.com.  
 

 



 

                                          JOB DESCRIPTION  

 

POSITION: Volunteer Manager 
 
DEPARTMENT: Community Relations 
 
FLSA: Full time, Salaried-Exempt 

SUMMARY: The Volunteer Manager will design and implement a year-round volunteer recruitment 
and management program capable of mobilizing 10,000+ volunteers per year to support the programs 
of The Greening of Detroit.  This position is responsible for planning, organizing, and managing the 
volunteer programs associated with the Community Relations Department.  

REPORTS TO: Director of Community Relations 

POSITION RESPONSIBILITIES:  

• Design Volunteer Recruitment program capable of mobilizing 10,000+ volunteers per year to 
support Greening programs. 

• Direct supervision of Volunteer coordinators and board volunteers who support volunteer 
programming. 

• Develops and maintains annual volunteer calendar, coordinates schedules and supervises 
volunteers. 

• Ensure year-round opportunities to provide volunteer experiences for partner organizations. 
• Responsible for recruiting volunteers throughout the community who reflect the demographics 

of the community.  Works with social, civic and local organizations to develop partnerships to 
provide volunteers. 

• Provide support, guidance, training, resources and tools to staff who supervise volunteers. 
• Coordinates and attends meetings and volunteer events. 
• Ensure prompt and courteous response to all volunteer inquiries and comments. 
• Develop a volunteer recognition program. 
• Ensure timely input and proper management of all data pertaining to volunteer recruitment 

and management. 
• Provide regular updates and annual evaluation of volunteer program effectiveness and impact.   
• Provide information to Community Relations Director and Development Staff for purposes of 

developing grant proposals and creating grant reports.  
• Assists Community Relations Director in developing departmental plans, goals and objectives. 



• Other job related duties may be assigned or removed from this position, as operational needs 
dictate.   

EDUCATION, TRAINING AND EXPERIENCE: A Bachelor's degree in Human Services, Non-Profit 
Management, Marketing/Communication or a related field desired and five years or more of 
progressive work experience with volunteers.  

KNOWLEDGE, SKILLS AND ABILITIES: Possesses excellent verbal and written communications 
skills.  Demonstrates effective planning and organizational skills with a proven ability to maintain 
working relationships with a diverse population.  Literacy/Proficiency with PC’s and Microsoft Office 
Suite. 

Please submit cover letter and resume by February 17, 2012 to 
volunteermanager@greeningofdetroit.com. 
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                                                                              JOB DESCRIPTION 
 

POSITION: Corporate and Foundation Giving Manager 
 
DEPARTMENT: Development Department 
 
FLSA: Full time, Salaried/Exempt 

REPORTS TO: Director of Development 

SUMMARY: The Corporate and Foundation Giving Manager is responsible for securing significant gifts from 
current and new corporate and foundation donors, while fostering relationships to ensure proper gift 
stewardship and engagement. 

POSITION RESPONSIBILITIES:  

• Secure annual unrestricted, restricted programmatic and event sponsorship support in line with annual 
organizational budget. 

• Work with Greening's Directors and staff to develop concept papers and other presentations and materials 
used to gain programmatic support and educate donors. 

• Engage in prospect research to identify new sources of contributed income. 
• Work with Board of Directors, volunteers, President and Development Director to cultivate and solicit 

corporate and foundation donors. 
• Maintain meeting notes, conversation logs and files on all corporate and foundation donors. 
• Supervise the grant writer to ensure grant/proposal deadlines, criteria and formatting requirements are met 

and submit final grant application. 
• Track proposal submissions, including those pending, received and declined. 
• Update staff and volunteers throughout the grant process. 
• Work with The Greening's Directors to track grant progress to ensure milestones are being met. 
• Prepare and submit reports as required under the terms of grant agreements with assistance from the 

Development Coordinator. 
• Acknowledge contributions on a timely basis and ensure all gifts are recorded appropriately. 
• Work with the Marketing Director to develop plans and host events and activities to provide gift recognition. 
• Foster relationships with key corporate and foundation leaders to identify new programming opportunities and 

partnerships. 
• Develop sponsorship materials and packets and work with the Director of Community Relations to raise funds 

through special events. 
• Attend events and activities as required. 
• Support the work of the Development Department as requested by the Development Director. 

EDUCATION, TRAINING AND EXPERIENCE:  

• Bachelor's degree 
• A minimum of five (5) years of progressive development experience preferred. 
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KNOWLEDGE, SKILLS AND ABILITIES:  

• Demonstrated experience developing and executing strategic funding plans and programs while producing 
quality deliverables within stated timeframes. 

• Strong belief in Detroit's future and an ethic of care for the environment. 
• Positive experience working with Board of Directors, Committees and volunteers to implement campaigns. 
• Proven track record securing six-figure corporate and foundation gifts. 
• Creative individual with the ability to think strategically and deal with changing priorities, emergent issues, 

multiple projects and grant deadlines simultaneously. 
• Strong interpersonal and communication skills, including oral, written, proofreading, listening and presentation 

skills. 
• Computer proficiency utilizing MS Office products including Word, Excel, PowerPoint and Outlook. 
• Previous experience utilizing Raiser's Edge or similar fundraising software program and prospect research 

databases (i.e. Foundation Search). 

Please submit cover letter and resume by February 17, 2012 to corporategiving@greeningofdetroit.com. 
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                                                                              JOB DESCRIPTION 
 

POSITION: Major Individual Giving Manager 
 
DEPARTMENT: Development Department 
 
FLSA: Full time, Salaried/Exempt 

REPORTS TO: Director of Development 

SUMMARY: The Major Individual Giving Manager develops and manages strategies to expand The 
Greening of Detroit's major individual giving program, The Growth Fund.  This position is responsible for 
donor identification, cultivation, solicitation and facilitates positive interaction between donors, 
programmatic staff and The Greening's Board of Commissioners. 

POSITION RESPONSIBILITIES:  

• Work with Development Committee and Development Director to engage volunteers in Growth Fund planning 
and campaign implementation. 

• Establish training materials and host sessions annually to strengthen volunteer readiness and success. 
• Create and implement strategies for increasing individual giving and to identify, cultivate, solicit and steward 

prospects and donors. 
• Write solicitation, reminder and stewardship letters. 
• Meet with donors and prospects to build relationships and request gifts with volunteers and key leadership 

(some travel required). 
• Develop standardized and customized reports to communicate information in a clear, concise and thorough 

manner to the President, Development Director and other senior staff. 
• Establish and implement annual cultivation strategies for prospective and current Growth Fund members. 
• Stays current on philanthropic trends and continue to build visibility for The Greening's Growth Fund. 
• Coordinate and integrate annual individual major giving campaign efforts with all development activities, 

including those associated with all membership levels, targeted campaigns (i.e. annual fund), special events 
and requests to corporate, foundation and government sources. 

• Work with Corporate and Foundation Giving Manager and Grant Writer to draft proposals going to family 
foundations for general operating, program and endowment support and ensure submission deadlines and 
reporting requirements are met. 

• Work with the Community Relations Director to engage Growth Fund members in special events to raise major 
individual gifts. 

• Maintain meeting notes, conversation logs and files on all individual donors. 
• Track proposal submissions, including those pending, received and declined. 
• Attend events and activities as required. 
• Support the work of the Development Department as requested by the Development Director. 

EDUCATION, TRAINING AND EXPERIENCE:  

• Bachelor's degree 
• A minimum of five (5) years of progressive major individual giving experience preferred. 
• A background in planned giving is a plus. 
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KNOWLEDGE, SKILLS AND ABILITIES:  

• Demonstrated experience developing and executing strategic funding plans and programs whole producing 
quality deliverables within stated timeframes. 

• Strong belief in Detroit's future and an ethic of care for the environment. 
• Positive experience working with Boards of Directors, Committees and volunteers to implement campaigns. 
• Proven track record securing six-figure gifts. 
• Ability to think strategically and creatively and deal simultaneously with changing priorities, emergent issues, 

multiple projects and grant deadlines. 
• Strong interpersonal and communication skills, including oral, written, proofreading, listening and presentation 

skills. 
• Computer proficiency utilizing MS Office products including Word, Excel, PowerPoint and Outlook. 
• Previous experience utilizing Raiser's Edge or similar fundraising software program and prospect research 

databases (i.e. Foundation Search). 

Please submit cover letter and resume by February 17, 2012 to individualgiving@greeningofdetroit.com 



The Greening of Detroit 
Department of Green Infrastructure 
Environmental Remediation Technician 
Job Description 
 
DATE:    January 24, 2012 
POSITION:  Environmental Remediation Technician 
START DATE:   March 12, 2012 
SALARY:  Wage commensurate with experience, 38 hours/week (seasonal) 
CONTACT:  Dean Hay, Director of Green Infrastructure 
   (313) 285-1251 or Dean.Hay@GreeningofDetroit.com 
 
Organizational Description:  The Greening of Detroit is a 501(c)(3) non-profit organization working 
with neighborhoods, community groups, schools, churches and businesses to grow a greener Detroit 
through planting and educational programs, environmental leadership, advocacy and by building 
community capacity.  For the past 20 years we have been working to reforest the City of Detroit.  We 
are currently planting and distributing approximately 8,000 trees per year in the city of Detroit.  More 
recently, we have been developing a remediation program to mitigate urban environmental issues such 
as contaminated soils and stormwater overflow.  Throughout our projects, The Greening works closely 
with the City of Detroit’s General Services, Planning and Recreation Departments as well as 
neighborhood block clubs throughout the city to complete this work. 
 
Position Summary:  The Environmental Remediation Technician implements the visions 
communicated by the Director of Green Infrastructure and/or Community Foresters. He or she will be 
intimately involved in the installation, maintenance and continued evaluation of low-impact and green 
phytoremediation and storm-water mitigation projects throughout the City of Detroit. The 
Environmental Remediation Technician is a liaison for maintenance, installation, evaluation and 
supervision of large-scale environmental remediation projects. He or she will be expected to lead small 
crews efficiently to meet project deadlines. 
 
Work Environment:  The Environmental Remediation Technician maintains an office at the 
headquarters of The Greening of Detroit for administrative purposes but will spend most of his or her 
time conducting off-site operations. The work will be conducted in the field a majority of the time in all 
weather conditions.  Environmental Remediation Technician will maintain flexible hours and will be 
required to supervise workforce personnel as needed. 
 
Required Skills:   
Possess two-year associate degree in Urban Forestry, Horticulture, Landscape Architecture, 
Environmental Science, Soil Science, Geology, Environmental Engineering, or related field. The ideal 
candidate will hold a Bachelor of Science in one of the above or a related field and leadership experience 
in the forestry or environmental industries.  Candidates will be considered who have not achieved a 
degree but who have comprehensive experience in green technologies, environmental remediation or 
forestry and horticulture. The ideal candidate will have experience or a strong desire to develop skills in 
forestry, horticulture, environmental science, and green infrastructure. Candidates should possess the 
capabilities to collaborate with others on common project goals in a fast-paced work environment.  
Candidates must also display professionalism, independent judgment and decision-making ability, self-
motivation and a team mentality.  Must be willing to work in a diverse work environment, retain 
excellent communication and organizational skills, computer literacy, and a genuine appreciation for the 
urban environment, and a proven ability to create successful partnerships. 
 
 



Duties and Responsibilities: 
• Aid in the installation and supervision of environmental remediation projects: 

1. Collaborate on remediation project design in accordance with Greening of Detroit Best 
Management Practices, and established environmental remediation principles. 

2. Help translate project designs and implementation plans into green projects.  
3. Work with research partners and community forester to ensure integrity of all 

environmental sampling and research efforts.  
4. Communicate project goals and objectives to volunteers and community members. 
5. Help coordinate the installation and completion of green infrastructure projects. 
6. Supervise remediation team, volunteers and workforce employees during project 

installation. 
7. Perform quality control/planting leader responsibilities during project installation. 

• Coordinate the maintenance and care of green infrastructure projects: 
1. Maintain planting maps and project designs following all project installations.  
2. Work with the Green Infrastructure Maintenance Technician to evaluate maintenance 

needs and the appropriate staffing necessary to meet maintenance concerns. 
3. Coordinate the installation of equipment based on maintenance plans and schedules.  
4. Responsible for delegating or implementing all maintenance concerns for various 

environmental remediation projects. 
• Arrange for the continued evaluation of green infrastructure remediation projects: 

1. Perform inventories of plant mortality, growth, and performance as needed to complete 
project goals and research needs. 

2. Aid research partners in the collection and evaluation of environmental data  as needed and 
communicated by the Community Forester 

5. Work alongside the Community Forester to create reports or presentations on project 
evaluation and success. 

• Train and supervise volunteers or workforce employees as related to required project 
maintenance. 

• Responsible for demonstrating and educating volunteers on project days. 
• Coordinate resource allocation with other departments to support planting/maintenance 

operations. 
• Encourage the efficient and effective sharing of resources between departments.  
• Assist in all other tasks involved with the promotion, operation and support of the Greening of 

Detroit as directed by the President of The Greening of Detroit. 

Applicants should send a cover letter and resume by February 15, 2012 to Dean Hay at 
Dean.Hay@Greeningofdetroit.com 
 
*The Greening of Detroit is also currently seeking qualified candidates for an Education and 
Community Outreach Intern, Green Infrastructure Community Tree Planting Technician and 
Maintenance assistant positions 
 

mailto:Dean.Hay@Greeningofdetroit.com�


The Greening of Detroit 

Green Infrastructure Community Tree Planting Technician 

Job Description 

 

DATE:    January 23, 2012 

POSITION:  Green Infrastructure Community Tree Planting Technician 

START:               April 1, 2012  

WAGE:  Commensurate with experience, 20 hours/week (seasonal) 

CONTACT:  Dean Hay, Director of Green Infrastructure 

 

Organizational Description:  The Greening of Detroit is a 501(c)(3) non-profit organization working with 
neighborhoods, community groups, schools, churches and businesses to grow a greener Detroit through planting and 
educational programs, environmental leadership, advocacy and by building community capacity.  For the past 20 years we 
have been working to reforest the City of Detroit.  We are currently planting and distributing approximately 8,000 trees 
per year in the city of Detroit.  We work closely with the City of Detroit’s General Services, Planning and Recreation 
Departments as well as neighborhood block clubs from throughout the city to complete this work. 

Position Summary: The Green Infrastructure Community Tree Planting internship is designed to provide the 
candidate the skills required to perform a community planting from start to finish.  This includes concept, 
planning, ordering of material and supplies, organizing, working with community partners and volunteers, 
planting implementation and follow-up and assessment of completed project.   

 

The Community Tree Planting Technician will work under the guidance of the Senior Community Forester to 
plan, organize, and actualize the spring 2012 planting season.  The Technician will also help support Green 
Infrastructure operations; this includes community plantings which generally occur on Saturdays.  Support 
tasks may include, but are not limited to: working with volunteers to ensure trees are properly planted, 
attending evening community meetings, delivering tools to and from the planting site, wrapping up Saturday 
planting activities, and helping to inventory planted trees. 
 

Work Environment:  The Green Infrastructure Community Tree Planting Technician may share office space at the 
headquarters of The Greening of Detroit for administrative purposes but will spend most of his time conducting off-site 
operations. Their work will be conducted in the field a majority of the time in all weather conditions.  Green 
Infrastructure Community Tree Planting Technician will maintain flexible hours and is required to support workforce 
personnel at community plantings.  

Prerequisites:  

1. Should know Microsoft Excel, should be computer savvy 
2. Should be organized 
3. Should be familiar with Tree Identification or have the desire to learn 
4. Must possess good writing and communication skills 
5. Must be able to attend evening community meetings 



Green Infrastructure Community Tree Planting Technician Job Description 
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6. Should possess good work ethic 

  
Job Responsibilities: 

• Assist Community Foresters with tree planting location evaluation and inventories 
• Maintain a database for Spring 2012 community planting projects 
• Meet with Community Groups to discuss planting projects 
• Work with our Community Engagement Coordinator to promote community plantings 
• Work with our Volunteer Coordinators to promote volunteer participation 
• Perform pre-planting activities including calling into Miss Dig, ordering and determining mulch 

locations on-site. 
• Assist with confirming tree deliveries and placement, and addressing residents’ concerns 
• Identify and assess individual tree and community forestry health 
• Develop leadership in planting operations 

 
Applicants should send a cover letter and resume by February 15, 2012 to Dean Hay at 
Dean.Hay@Greeningofdetroit.com 

*The Greening of Detroit is also currently seeking qualified candidates for an Education and Community 
Outreach Intern, Environmental Remediation Technician, and Maintenance Assistant positions. 
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The Greening of Detroit 
Green Infrastructure Maintenance Assistant 
Job Description 
 
DATE:    January 23, 2012 
POSITION:  Green Infrastructure Maintenance Assistant (2 positions available) 
START:               April 1, 2012  
WAGE:  Commensurate with experience, 38 hours/week 
CONTACT:  Dean Hay, Director of Green Infrastructure 
 
Organizational Description:  The Greening of Detroit is a 501(c)(3) non-profit organization working 
with neighborhoods, community groups, schools, churches and businesses to grow a greener Detroit 
through planting and educational programs, environmental leadership, advocacy and by building 
community capacity.  For the past 20 years we have been working to reforest the City of Detroit.  We 
are currently planting and distributing approximately 8,000 trees per year in the city of Detroit.  We 
work closely with the City of Detroit’s General Services, Planning and Recreation Departments as well 
as neighborhood block clubs from throughout the city to complete this work. 
 
Position Summary:  The Green Infrastructure Maintenance Assistant implements the visions passed 
down from the Director of Green Infrastructure and/or Senior Community Forester and Maintenance 
Technician. Candidate is responsible for maintenance of Greening trees. The Green Infrastructure 
Maintenance Assistant is a liaison for all maintenance, installation, supervision, and delivery of all plant 
material received for Forestry-based operations. 
 
Work Environment:  The Green Infrastructure Maintenance Assistant may share office space at the 
headquarters of The Greening of Detroit for administrative purposes but will spend most of his time 
conducting off-site operations. Their work will be conducted in the field a majority of the time in all 
weather conditions.  Green Infrastructure Maintenance Assistant will maintain flexible hours and is 
required to support workforce personnel at community plantings.  
 
Desired Skills:   
Possess two-year degree in Urban Forestry, Horticulture, Environmental Science, or related field. The 
ideal candidate will hold a Bachelor of Science in Forestry, Horticulture, Environmental Science or a 
related field and have experience in the nursery trade.  Candidates will be considered who have not 
achieved a degree but who have comprehensive experience in the nursery trade and possess basic 
forestry knowledge such as tree id, IPM, proper pruning, installation, and care of plant material.  
Candidate must also display professionalism, independent judgment and decision-making ability, self-
motivation, a team mentality, computer literacy skills, and ability to multi-task.  Candidate must be 
willing to work in a diverse work environment, retain excellent communication and organizational skills. 
Green Infrastructure Maintenance Assistant should display a genuine appreciation for the urban 
environment, and a proven ability to create successful partnerships. 
 
 
Duties and Responsibilities: 

 Maintenance: 
1. Collect and input tree inventory data of Greening of Detroit planted trees into 

organizational database. 
2. Manage three year planting maps, maintenance, and inventory lay-outs. 
3. Responsible for all maintenance of Greening of Detroit newly planted trees. 



Green Infrastructure Maintenance Assistant Job Description 
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4. Assist in Preparation and updating of planting and post planting maintenance care maps. 
5. Responsible for implementing solutions for maintenance concerns for Greening planting 

projects. 
6. Conduct Survivability survey of Greening of Detroit planted trees as directed by Director. 

 Tree planting implementation: 
1. See that the allocation of all plant material is correct. 
2. See that tree planting quality and productivity requirements are met. 
3. Support Planting Corps members. 
4. Support community tree planting event (conduct tree opt-out surveys, tree location 

placement, review tree quality, etc.). 
 Support training and supervision of workforce employees as related to daily planting and 

maintenance operations. 
 Perform quality control/planting leader responsibilities at all plantings held by The Greening of 

Detroit. 
 Responsible for demonstrating and educating volunteers on project days. 
 Quality Control liaison for tree care and maintenance. 
 Coordinate resource allocation with other departments to support planting/maintenance 

operations. 
 Encourage sharing of resources between departments 
 Assist in all other tasks involved with the promotion, operation and support of The Greening of 

Detroit as directed by the President of The Greening of Detroit. 

 
Applicants should send a cover letter and resume by February 15, 2012 to Dean Hay at 
Dean.Hay@Greeningofdetroit.com or 313.285.1251 
 
The Greening of Detroit is currently seeking qualified candidates for an Education and Community 
outreach Assistant and Community Tree Planting Assistant positions. 
 
<end> 
 



 

The Greening of Detroit 

Environmental Education Intern Position  

Job Description 

DATE:    January 23, 2012 

POSITION:  Environmental Education Intern 

START:               April 1, 2012 – August 17, 2012 (Flexible) 

WAGE:  Unpaid 

CONTACT:  Sarah Halson, Youth Education Manager    
 

Organizational Description:  The Greening of Detroit is a 501(c)(3) non-profit organization working with 
neighborhoods, community groups, schools, churches and businesses to grow a greener Detroit through planting and 
educational programs, environmental leadership, advocacy and by building community capacity.  For the past 20 years we 
have been working to reforest the City of Detroit.  In 2006, a new vision was established, expanding The Greening's 
mission to guide and inspire others to create a 'greener' Detroit through planting and educational programs, 
environmental leadership, advocacy, and by building community capacity. We are currently planting and distributing 
approximately 8,000 trees per year in the city of Detroit.  We work closely with the City of Detroit’s General Services, 
Planning and Recreation Departments as well as neighborhood block clubs from throughout the city to complete this 
work. 

The Green Infrastructure Department within The Greening of Detroit includes four program areas: Education and 
Community Outreach, Community Forestry, Remediation and Nursery. The Greening of Detroit is seeking an 
outstanding Environmental Education Intern to assist the Environmental Education Manager in programming such as 
School Plantings, Camp Greening, the Community Planting Program and with general duties related to The Greening of 
Detroit’s education efforts. 
 
Ideal Candidate: College and university students from across the United States with a demonstrated interest in 
education, natural resources or environmental studies, forestry, and/or horticulture. Interns who find the most success 
are typically motivated self-starters with a passion for guiding and inspiring environmental stewardship in others.  Credit 
is available under the terms of the college or university attended by the intern. 

Due to the high-energy, mission-driven nature of this program, the successful candidate will be flexible, have strong 
communication skills and take a disciplined approach to planning.  This position requires that the candidate display 
professionalism, independent judgment and decision-making ability. Not only should the candidate love working with 
children, but ideally they will also have demonstrated experience doing so.  Camp typically runs outdoors, rain or shine, 
so he/she must be willing and able to work outside in all types of weather.  The ability to read maps is a bonus.   
 
Position Summary:  The Environmental Education Intern implements the visions passed down from the Director of 
Green Infrastructure and/or Youth Education Manager.  

Work Environment:  The Environmental Education Intern may share office space at the headquarters of The 
Greening of Detroit for administrative purposes but will spend most of his time conducting off-site operations. Their 
work will be conducted in the field a majority of the time in all weather conditions.  Environmental Education Intern will 
work with Youth Education Manager to maintain a flexible schedule based on project needs.  



 
Job Responsibilities: 

• Work with students during school tree plantings and classroom lessons in the spring 
 

The Greening of Detroit’s Green Infrastructure Department hosts an educational summer day camp called Camp 
Greening. The program is free to participants and strives to provide a fun, safe means of supplementing inner-city youths 
formal environmental education. The intern’s primary responsibility is to manage all aspects of the Camp Greening 
program, including: 

• Recruiting program participants to attend. 
• Developing and teaching lessons about nature and outdoor education. 
• Directing instruction of this environmental education program. 
• Supervising and directing the children during camp. 
• Create lesson plans and lead educational activities during youth summer camps  

 

Qualifications:  

• High School Diploma 
• Experience working with children and youth in an educational setting 
• Interested in facilitating grassroots community building activities 
• Comfortable speaking in front of small groups 
• Tree planting experience or a willingness to learn 
• Proficient in Microsoft Office (Microsoft Access skills highly desirable) 
• Good attention to detail 
• Customer service experience highly desirable 
• Works well in high-energy and fast-paced environments 

Applicants should send a cover letter and resume by February 28, 2012 to Sarah Halson at 
sarah@greeningofdetroit.com 

The Greening of Detroit is currently seeking qualified candidates for an Education and Community Outreach intern, 
Community Tree Planting technician , Environmental Remediation Technician, and Green Infrastructure Maintenance 
Assistant. 

 

 

 

To learn more about The Greening of Detroit, please visit our website:  www.greeningofdetroit.com 
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